Your team,
your door.

INVITE STAFF - SCAN TICKETS : CHECKSEREQEISESN

INVITE CREW SET ACCESS SCAN QR

CHECK IN
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POINT CAMERA AT TICKET QR

MAIN ENTRANCE . MANUAL



ON THE NIGHT

Bring your crew.
Work the door.

01 Invite staﬁ

A one-time link, or send by email / phone.

02 Set access

Check-in only, or also view attendees.

s Scan atthe door

Point the camera — valid or not, instantly.

oo Lookup by hand

No QR? Find them by name, email, or ID.

05 Watch it live

Checked-in & remaining, in real time.



01 — TEAM

BRING YOUR CREW

Inuite,
one nk.

Add helpers to a single event.
Share a one-time link, or send the
invite straight to their email or
phone.

01  Link, email, or phone — your pick.
02  One-time use, expires in 48 hours.

83 Revoke access anytime, instantly.
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Invite stajy

SumFest 2026 - door team

METHOD

LINK EMAIL PHONE

INVITE LINK

tikem.app/invite/sumfest-x8k2..

View attendee details

Let them see names & ()

contacts.

COPY INVITE LINK

© ONE-TIME USE -

EXPIRES IN 48 HOURS
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02 — ACCESS

Invite stajy

SumFest 2026 - door team

WHO SEES WHAT
METHOD

Just the

INVITE LINK

right access.

Staff get check-in for that event

View attendee details
only. Flip one switch if you also Let them see names & «©

contacts.

want them to see attendee names
and contacts.

01  Check-in access by default.
02  QOptional: view attendee details.

83  Scoped to one event — nothing else.

COPY INVITE LINK

® ONE-TIME USE - EXPIRES IN 48 HOURS
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@3 — DOOR

SCAN THE QR

Point.
Check. In.

Open the scanner, aim at the ticket
QR. Check-ins are locked to one
per ticket, so no one slips in twice.

@1 Camera scan — works on any phone.
02  Pick your entry point / gate.

03  Double-scan is blocked automatically.
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SumFest 2026

CHECKED IN REMAINING
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POINT CAMERA AT TICKET QR
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EVERY SCAN, ONE GLANCE

Three answers.

Vv ¢ X

VALID ALREADY IN INVALID

Woodline E. Jean B. Notvalid

VIP - ADMIT ONE + CHECKED IN NOW SCANNED 8:42 PM - MAIN ENTRANCE WRONG EVENT - REFUNDED : OR NOT FOUND



@5 — BACKUP

NO QR? NO PROBLEM

Find them
by name.

Phone died, screenshot lost —
search the guest list by name,
email, or ticket ID and check them
in by hand.

81  Search name, email, or ticket ID.
02  See who's already checked in.

03  Export the full list as CSV.

Manual wukup

» Search by name, email, or ticket ID...

Woodline Etienne
w
+ #A4F9-22

VIP

J Jean Baptiste
GENERAL - #A4F9-58

Marvenssa Louis
M

GENERAL - #A4F9-91

D Daniel Pierre

VIP

+ #R4F9-03

CHECKED IN

PENDING

PENDING

CHECKED IN
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DOOR'S OPEN

Fill theroom —
with help.

Invite your crew for one event, hand
them a phone, and let everyone in
without a paper list in sight.

U ITE YOUR FrRsT SUTAFF =

tikem



